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B.Com. (Pass) Course
SCHEME OF EXAMINATION

The number of papers and the maximum for each paper together with the minimum
marks required for a pass are shown against each subject separately. It will be necessary
for a candidate to pass in the theory part as well as the practical part of a subject paper,
wherever prescribed, separately classification of successful candidates shall be as
follows :

First Division 60% Of the aggregate marks prescribed at (a) Part-I Examination,

Second Division 48% (b) Part-Il Examination (c) Part-IIl Examination, taken

together

All the rest shall be declared to have passed the examination if they obtain the
minimum pass marks in each subject, viz., 36% No division shall be awarded at the

Part-1 and Part-II examination.

CONTENTS
1. Accountancy and Business Statistics 5
2. Business Administration 18
3. Economics Administration and Financial Management 25

Additional Optional Subjects

1. Textile Craft 34

2. Garment Production and Export Management 44
Add — on Subjects
1. Computer Applications 47
2. Tax Procedure and Practice 47
3. Principles and Practice of Insurance 53
4. Office Management and Secretarial Practice 55
5. Advertising Sales Promotion and Sales Management 57
6. Tourism and Travel Management 59
7. Foreign Trade Practice and Procedure 60
8. Tourism 63
9. Principals and Practice of Banking and Insurance 64
10. Foreign Trade Procedure 66
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B.Com Part- [11 Examination

Distribution of Marks

Name of the Subject/Paper

Accounting & Business Statistics
Paper-l Audiurg & Management Accounting
Papev-11 Optional (Any one of the following)
Panec-11 (1 Adyanced Accountancy
Paper-11 () Advanced Cost Accounting
Faper-1 (3) Advanced Busiess Statistics

o and
Paper T d) Cost ¢ T Munagement Audit
Paper-il (3) Diredd Tox

Paper-11 (6) {«\&\M\‘; R&M&T@‘

Paper-11 (7) ( ‘omputerized Accounting
(For ‘(wulax Students only)

Business Adm:mstranm

Paper-1 tunctivnal Management

Paper-11 Optional {(Any one of the following)
“aper-H (15 Advertising & Sales Management
caper-11 () k-Commerce

Paper-il «J) Insurance

Paper:ii (4) Incustrial Luws

Paper-I1 (3).Organizatignal Behavlonr

Econonms Mhmmstxutnon & Financial Management

Paper-| Rural,,]‘)welop‘nu_,nl & Cooperation
Paper-I1 Optional (Any (xnlc of the following)
Paper-11 (1) Business Budgeting

Paper-11 (2) Public Economics

Paper-tl (3) Internatipnal Finance

Additional Optional Subjevcis
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Add-on Subjects :

Computer Application

Tax Procedure and Practice

Principies and Practice of Insurance

Office Management and Secretarial Practice
Advertising Sales Promotion and Sales Management
Tounism and Travel Management

Foreign Trade Practices and Procedures

Tounsm

Principles and Practice of Banking and Insurance

Foreign Trade Procedure
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A.B.S.T. B.Com. Part III (Pass Course)
Paper I (Compulsory)
Auditing and Management Accounting
TIME: 3 hour Max. Marks-100
Min. Marks 36

Note: There will be five question in all. The candidate will require to attempt all the
questions selecting one question from each unit with an internal choice (either/or)
Unit -1
Auditing: Meaning, Objects, Fraud and Errors, Relationship in between Book-Keeping
Accounting and Auditing, Elementary Knowledge of Standards on Auditing Practices, Type of
Audit.
internal Control Measures.
Audit Programme.
Unit - 1I
Vouching, Verification and Valuation of Assets and Liabilities (including Practical
Verification).
Company Auditor: Appointment, Removal and Remuneration.
Unit - I
Company Auditor: Audit and Auditors (b'rief Knowledge of Sections 139 to 148 of Companies
Act, 2013}, Rights, Duties and Liabilities.
Company Audit, Audit Report and Certificates.
Unit -1V
Management Accounting: Meaning, Nature, Objectives, Scope and functions.
Capital Structure: Determinants and Theories.
Leverages: Operating, Financial and Combines.
Unit -V
Financial Statement Analysis: Meaning, nature, importance and techniques of financial
analysis: Comparative Statements, Common Size Statement and Trend Analysis.
Ratio Analysis: Preparation of Income Statement and Balance Sheet on the Basis of Ratio.
Note: The candidate shall be permitted to use battery operated pocket calculator that
should not have more than 12 digits, 6 functions and 2 memories and should be
noiseless and cordless.

Books Recommended:
1. H.S. Khandelwal: Auditing.

2. T.R.Sharma: Auditing.
3. Batty J: Management Accountancy.
4. Manmohan &Goyal: Principles of MagementAccouting.
5. Jain and Khandelwal: Auditing and Management Accounting.
6. Maheshwari S. N: Management Accounting and Financial Control. ¢ \
7. M.R. Agarwal: Management Accounting. pﬂj lqz{")
8. C.P.Jain & HS Khandelwal: Auding& Management Accounting. Dy. Registfaf
(Academic)
University of Rajasthan
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B.Com. Part III (Pass Course)
ABST Optional Paper I
Advanced Accountancy

TIME: 3 hour Max. Marks-100
Min. Marks 36

Note: There will be five question in all. The candidate will require to attempt all the
questions selecting one question from each unit with an internal choice (either/or)
Unit -1
Departmental Accounts.
Branch Accounts including Foreign Branch.
Unit - IT
Investment Accounts
Royalty Accounts
Unit - IIT
Accounts of Holding and Subsidiary Companies.
Unit -1V
Amalgamation of Companies {excluding inter company holdings)
Internal Reconstruction (without scheme)
Unit-V
Liquidation of Companies : procedure contributories, statement of affairs, deficiency Accounts,
Liquidator and receivers Final Statement of Account
Double Account System (Excluding accounts of electricity supply companies)

Note: The candidate shall be permitted to use battery operated pocket calculator that
should not have more than 12 digits, 6 functions and 2 memories and should be
noiseless and cordless.

Books Recommended:

1 R.L. Gupta; Advance Accounting
Shukla, Grewal; Advanced Accountancy
Agarwal, Sharma; Advanced Accounting
Sehgal and sehgal; Advanced Accounting Vol. II
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"" B Com.Part [I (Pass Course) *
Optional Paper-1i

Advance Cost Accounting

Max. Marks. 100

Time 3 hours

Mo, Marks 36

Note: There will be five question in all. The candidate will require to attempt all the questions selecting one
question from each unit with an internal choice (either\or)

Unit-]

Avcounting Treatment and Control of Waste, Scrap, Spoilage, Defective and Obsolesceace. Accounting
Treatrnent and Control of Administrative, Selling and Distribution Ovrthead, Research and Devclopment

fosts. Learning Curve Theory

Unit-11
Integrated and non-integrated cost accounts (Cost Ladger or Cost Control Accounts), Reconciliation of cost
and financial accounting.

Ur =111
Process Costing : Accounting treatment of losses during; processing, inter-process profit. By Product and Joint-
Product.Equivalent Production, Uniform Costing and Inter-firm Comparison. Ratios useful for inter-firm

Comparison,
Unit-IY
Meaning of concept of Marginal Costing : Break-even Anlysis and Differential cosung. Walumbaom ol 4y

under marginal and absorption costing;, Production decisicns based on Marginal Costing
Manual or Machiné, Key Factor based product mix only}

Unit-V

Muarkeling decisions and other decision based on Marginal Cc iting (Own or lease, repair or replace. now -
later, shut down or continue only) Standard Costing (sales & owt ‘head)
e b B e St e Bl e eene i n et

Note: The candidate shall be permitied to use battery operated poc et calculator thal should not haveMove than
12 digits, 6 functions and 2 memories and should be noiseless and ¢ >rdless.

Books Recommended: ' C -
. Maheswari and Mittal : Cost Accounting, Mahaveer Book Depot, 1ethi
Praxad N.K - Ponciples and Practice of Cost Accounting,

}. Saxena and Vashistha @ Adwgnced Cost Accounts (Sultan Chand & Sons)
4. Ratanam P.V. : Costing Adviper (Kitnb Mahal)
5. Rawi M: Kisher . Cost Accouliing Taxmann Publication. New Delkhi

6 Lswal, Mangal, Bidawat * AdWiiged Cost Accounting,
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B.Com. Part ITI (Pass Course)
ABST Optional Paper III
Advanced Business Statistics

TIME: 3 hour , Max. Marks-100
Min. Marks 36 ‘

Note: There will be five question in all. The candidate will require to attempt all the
questions selecting one question from each unit with an internal choice (either/or)
Unit -1

Analysis of time series : Meaning, components of time series, methods of measuring trend, seasonal
and cyclical variations, Mulitiple correlation and regression.

Unit -1
Theory of probability: Elementary problems based on permutations and combinations, additive and
multiplicative rules. Bays Theorium:

Unit —ITI
Theoretical Frequency Distributions : Binomial, Poisson and Normal distribution, Moments
&Kurthosis

Unit -1V
Sampling: Meaning, Sample of attributes and variables, Test of significance, large samples and small
samples, t-test, and chi-square test.

Unit-V _
Analysis of variance: One way and two way classifications, design of experiment. Statistical quality
control

Note: The candidate shall be permitted to use battery operated pocket calculator that
should not have more than 12 digits, 6 functions and 2 memories and should be
noiseless and cordless.

Books Recommended:

Matur, Khandelwal, Gupta: Business Statistics
Kailash Nath Nagar : Business Statistics

S.P. Gupta — Statistical Methods

Sancheti& Kapoor- Statistical Methods

CICI S



B.Com. Part III (Pass Course)
ABST Optional Paper IV
Cost and Management Audit

TIME: 3 hour
Min. Marks 36

Max. Marks-100

Note: There will be five question in all. The candidate will require to attempt all the
questions selecting one question from each unit with an internal choice (either/or)

Unit -1

Cost Audit; Meaning, Evolution, Scope, Aspects, Objects, Nature, Advantages, Difference between
Statutory Audit and Cost Audit, Application of Cost Accounting Standards, Cost Auditor and
Professional Ethics.

Unit - 1I

Cost Audit Programme, Cost Accounting Records Rules, Verification of Cost Records and Reports.

Cost Audit Report and its Review, Cost Audit

Unit - I1I

Inventory, Environmental Pollution Control and Corporate Service, Peer Review.

Unit -1V

leading to other services: Productivity, Energy,

Management Audit: Meaning, Need, Difference between Statutory Audit and Management Audit,
Purpose/objects, Scope, Aspects, Techniques and Procedures of Management Audit, Review of
Management Functions: Production, Distribution, Development, Personnel and Industrial Relations,
Research and Development, Cost Accounting and Finance and General Management Functions.

Unit-V

Review of Purchasing Operations, Review of Manufacturing Operations, Appraisal of Management
Decisions, Corporate Social Audit.

Books Recommended:

1

v AN

Chaudhary D: Management Audit and Cost Audit,
Ramanathan: Cost and Management Audit,

Rose T.G.: Management Audit

Kamal Gupta: Contemporary Audit
Saxsena&Vasisth : Cost & Management Audit.

Pey 1920

Dy. Registrar
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B.Com. Part III (Pass Course)
ABST Optional Paper V

Direct Tax
TIME: 3 hour Max. Marks-100

Min. Marks 36

Note: There will be five question in all. The candidate will require to attempt all the
questions selecting one question from each unit with an internal choice (either/or)

Unit -1

Advance Payment of Tax, TDS, Interest on Taxes and Tax Refund Procedure or E
filing or return

Unit -11

Assessment of Trust, Assessment of Local Authorities
Unit -III

Assessment of Non- residents and Representative Assessee.

Advance Ruling, Double Taxation Relief and Foreign Collaboration
Unit -1V

Assessment of Co-operative Societies

Penalties and Prosecutions, Appeal, Revision and Tax Authorities
Unit -V

Assessment of Companies

Note: The candidate shall be permitted to use battery operated pocket calculator that
should not have more 12 digits, 6 functions and 2 memories and should be noiseless
and cordless.

Books Recommended:

1. SinghaniaV.K : Direct Taxes

2. Girish Ahuja : Direct Taxes

3. Lal B.B. : Income Tax Law and Practice

4. LakhotiaR.N : Assessment of Companies and their officers
5. Patel &Choudhary : Corporate Tax



B.Com. Part II1

ABST Optional Paper VI
GOODS AND SERVICES TAX
TIME: 3 hour Max. Marks-100
Min. Marks 36
Unit -1

Introduction of GST, IGST Act, 2017. Definition, Benefits, Constitutional Aspects and Legal
Framework of GST Including CGST, IGST, SGST and UTGST.

Unit -II
Identification of Nature of Supply- Inter State and Intra State Supply, Composite and Mixed

Supply, Continuous Supply and Zero Rated Supply, Taxable and Non- taxable Supply,
Exemptions, Composite Scheme of GST, Applicable Rates of GST.

Unit -II1
Concept Relating to Input Tax Credit and Computation of Input Tax Credit.
| Unit -1V

Procedure of Registration Under GST, Maintenance of Books and Records, Filling of
Returns, Computation of GST, Payment of Tax, Reverse Charge, Refund of Tax.

Unit —V_

Administration of GST Regime, Assessment, Demand and Recovery, Inspection, Search,
Seizure, Provisions with Respect to offences and Penalties.

Books Recommended:

- 1. Nitya tax associates:Basics of GST, Taxman, Delhi.
. Dr. Harsh Vardhan :Goods & Service Tax, Bharat Publication, Delhi

2

3. Shah and Mangal :Goods and Service Tax, RBD, Jaipur

4. Goods and Service Tax : P.C. Publications, Jaipur.

5. Bangar and Bangar :Beginor’s guide to GST, Aadhya Publication, Allahabad.
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B.Com. Part III (Pass Course)
ABST Optional paper — VII

Computerized Accounti-lig |

(Theory-' 50 Marks ahd Practical 50 Marks For Regular Students only)

Unit -1

Bas1cs of Accountlng Introductlon, Double Entry System of Book-Keeping, Types of
Accounts, Mode of Accounting, Financial Statements, Manuals Accounting v/s Computerized
Accounting, Accounting with Tally: Introduction, Company Creation, Company Features and

. Configurations.

Unit-II -

Creating Accounting Masters in Tally: List and Charts of Accounts, Creation of Groups and
Ledgers, Display and Alter of Groups and Ledgers, Accounting vouchers, Accounting Voucher
Entry. Use of Excel in Accounting.

Unit 11T

Creating Inventory Masters in Tally: Creation of Stock Group, Stock Categories, Units of
" Measures, Godowns, Stock Items, Inventory Vouchers, Inventory Voucher Entry of Invoicing,
GST Tax Calculations, Input Tax Credits, GST Returns.

| Unit -IV
Fmanmal Report Generation Through Tally, Accounting ‘Through DBMS (Data Base .

' Management System).

Unit -V

Technologlcal Advantages of Tally: Secunty Controls, Backup and Restore, Export and Import
of Data & Printing Reports.

Practical .

Syllabus will cover above topics. Practical will be conducted by Internal as well as external
examiner. External Examiner Will be Appointed by the University.

Books Recommended:

| e Tally, Shridharan, Narmadha Publications.
e Tally, ERP 9 With GST, Tally Education Pvt. Ltd.'

| Dy ¥
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Paper- I (1)

Paper-11(2)
B Pépeﬁr- II (3)
Paper- II (4)

Paper- L (5)

Paper- 11 (6)

Paper- 11 (7)

B.Com. Part III (Pass Course)
" ABST |
Paper-II Optional Papers

Advanced Accountancy
AjdVaiic’ed Cost Accounting
AdVancéd‘Bu's-iness Statistics
Cost and Management Audit
Direct Tax

Goods and Service Tax

| Computerised Aécdunting (Theory- 50 Marks and Practical

50 Marks For Regular Students only)

j \([51‘7
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(Academic)
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4. 8.Com Part ITI-" =

Business Administration

paper I Functional Management

P T
§ I

vearing, Scope, Role and Functions of Human Resource Management,

Srganisation of Human Resources Department, Human Resource
°lanning, Recruitment, Selection, Placement and Induction.

unit II

Job Analysis, Job Enlargement and 3Job Enrichment, Training and
Development, Performance appraisal and Merit Rating.

unit TIT

Marketing-Meaning, Evolution, Modern concept, scope and
Importance, Product Planning and Development; Marketing
Research: channels of Distribution; Pricing Policies and

Strategies.
unit IV

finance Functions; Importance and Scove of Financial Management;
Functions and Role of Finance Manager; Financial Planning and
Capital Structure; Sources of Finance. Working Capital and its
sources.

StV

Meaning, Nature, Scope and Importance o. Production Management;
Production Process, Production Planning and Control; Quality
control; product Design and Product Resea ch; Meaning, Scope and
Functions of Materials Management; Incfentory Planning and
control, .
C0Ou ((ﬁ;g
J e
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Recommendged:

Supta  (.B. . Humian Rasource Management, Sultan cChand and
sons, New Delhi .
> suhba Rao: Essentials of HRM and Industrial Relations

(Himalaya Publishing House)

Butta, .S, Modern Production Management

Dutta, § K.: Materals Manapement

Gopal Knshanan and Senderiam @ Integrated Material Management
Kotler,keller, Koshy, ha: Marketing Management(Pearson)
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B.COM _Part 1i1rd

raper 11 _Optional Paper

1. advertising and Sales Management

unit I

Advertising Concepts; Objectives and Significance of Advertising;
DAGMAR Approach; 5M Model; Types of Advertising.

Uniy iIx

advertising Budget, Advercising Campaign Planning; Advertising
Message.

Unit III

Advertising  Media  Planning: Reach, Frequency, Media Scheduling,
Factors  Affecting Selecrion  of  Media, Measuring  Advertisirg
Effectiveness: advertising Agency- Structure and Functions.

unit Iv

Role of selling in a Planned Economy; Selling as a Career; Qualities
ot a salesman; Product Knowledge; Effective Speaking, Customer
Relations: Sales Organisation; Recruitment and Selection of Salesman;
Training, Motivation, Remuneration of Salesman.

unit v
Planned selling Approach- Steps involved; sales cali, Sates
Forecast-ing, Sales Quotas and Territories; Consumer Psychology,; Buying

motivas, Control of sales Operations; Salesman’'s Reports; Meet:ng
selling costs and Sales Cost Control.
o

Books Recommended:

L Batra, Myres and Akar: advertising Management, Prentice Hall ¢f
Indda, New Deihi

2. Chunawalla and Sethia: Foundations of Advertising, Himalaya
publishing House., New Delhi

3. §.8hyam prasad & sumit Kumar: Advertising Management, Ramesh Book

Depot, Jaipur N’
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B.COM. Part IIIrd

Optional Paper

2. E-Commerce

unit I

Meaning, Characteristics, Origin, Process, Key Drivers of E-
commerce, Elements, Traditional Commerce Vs E-Commerce,
gBenefits, Standards, Technologies, E-Commerce Models, Mobile
Commerce, Barriers to E-Commerce.

unit IX

Internet and E-Commerce, Networking-LAN, WAN, Business Uses of
Internet, www, Protocols, Intranet and Internet, Multimedia
application. Hardware and Software.

unir IIIX

tlectronic Payment Systems- Methods, Security Issues, Electronic
Banking, Electronic Stock Trading.

unit IV

Data warehousing, Client-Server Computing, Data Mining, website
Management - Steps. ‘

unit v

ERP - Meaning, Functions, SAP  Applications, Businass
Intelligences, Ethics, Security and E-Governance.

Books Recommended:

o’
1. C.S. Rayudu: E-Commerce and E-Business, Himalaya Publishing
House.
2.v.D. Dudeja: Information Technology : E Commerce & E-

Business, Commonwealth Publisher, New Delhi

3. 8. Bhasker: Electronic Consumer Framework- Technologies and
Applications, Tata McGraw-Hill

4, Parag Diwan and Sunil Sharma: Electronic Commerce A
Managers -Guide to E-Business, vanity @ooks Intprnational.

New Delhi | of /%géimm_,
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B.COM. Part IIIrd

Optional Paper

3. Insurance

unit I

Insurance: An Introduction, Risk Management and Insurance,
Principles of Insurance Contract, Types of rnsurance Contract.

unit II

Fire Insurance, Marine Insurance, Life Insyrance, Development of
Life Insurance in India.

“unit ITI

Life Insurance Corporation of India, Life Ypnsurance Agents, Life
Insurance Plans, Life Insurance Selling and underwriting.

unit IV

Premium cCalculation in Life Insurance, Setrlement of Claims in
ti1fe Insurance, General Insurance, The General 1Insurance
Corporation of India.

unit v o

Liberalisation and Insurance, The InsuranCe AcCt,1338; The
Insurance Regulatory and Deyvelopment Authority (IRDA), Prospscts
and Challenges in Insurance Sector.

Books Recommended

—r 1.Mishra, M.N.: Principles & Practice of insurance, S.chand &
Company, New Delhi.
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B.COM. Part I1Ird
cptional Paper

4.Industria1 Laws

unit I

The Factories act, 1948; rhe Payment of wWages Act, 1936.
unit 11

The Minimum wages Act, 1948.

The Indian Trade Union Act, 1926.

Hnit III

The Industrial Disputes Acty 1947

The Payment of Bonus Act, 19b5

unit IV

workmen's Compensation Act, 1923.

Employees State Insurance Act, 1948.

unit v

Employee's Provident Fund and Miscell:neous Provision Act, 1952.

Gratuity Act, 1972. Matérpity Banefit Act,1961

Jpoks Recommended '

L. Inderjeet: Labour Laws

2. Sarkar: Labour Laws of India

3, 0.9, GupTa: Indusrrig) and Labour Laws
4, Taxmann's Labour Laws

8wt R dvard o shenfras @fem
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B.COM. Part IIIrd

Optional Paper

5. organizational Behaviour

~

L

Meaning and Concept of Organization Behaviour, Role of 0B 1in
Today's Business organization, Challenges and Opportunities,
Theories of Organizational Behaviour, Scope of Ofgainisational
Behaviour.

unit

II

Perception, Nature, Importance, Difference between Sensation and
Perception; Personality: Meaning, Determinants of Personality,
Personality Traits and Types, Vvalues, Attitudes and Job
Satisfaction.

unit

IIT

Interpersonal Behaviour, Group Dynamics- Meaning, Norms and

Role,

Team

unit

Types of Groups, Cohesiveness, Dynamics of Informal Group,
and Team building.

IV

conflict: Meaning, types process of conflict, approaches to
conflict, conflict stimulation and resolution strategies.
Stress- causes, effects, management of stress.

unit v

Meaning, Nature and factors of Organizational Change, Planned

Change, Resistance to Change, Cchange Agent, Concept of
Meganizational Development, organizational Development

Interventions.

Books Recommended

1.
2,

Prasad, L.M., Organizatidna1 Behaviour, S. Chand, New Delhi.
RobbAns, Stephen P.,0Organizational Behaviour: Concept,
controveries, Applications, Prentice Hall of India, Pvt. Ltd. New
Delh-,

. Luthans Fred: Organizational Behaviour, McGraw-Hill.
. P. §. Kumar, Anukriti Sharma and K. S. Krishna: Organizational

B@hawviour, Jahanvi publications. efj I<J§EQL,,/M,
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B COM PART - 11
PAPER |

Rural Development and Conperatjon

LA

tinve . 3 aours.
S, Maoks 2 36 Max. Marks @ 100

Unit-]

Unit-11

Unit-111

Unit-1V

Unit-v

Concept  and significance of Rural Development, Strategy of Rural
Development; Current issues.

Rural Development Administration -- Rural Developmeyt Agencies. Viliage
level. Block level and District level Administration for gural Development.
District Rural Development Agencies.

Constitutional Provisions regarding Panchayati Raj, 73rd Constitutional
Amendment. Sailent Features of Rajasthan Panchayati Raj act., 1994,

Rural Infrastructure Development : Rural Roads Rural Markets,
Electrifications, Water Supply, Education and health.

Rural Development Programmes: Critical study of Rural Development
Schemes @ Swarnajayantt Gram Swarojgar Yojana (SGSY), Jawahar Gram
Samridhi Ycojana (JGSY). Sampurna Gramin Rojgar Yojana (SGRY). Pradhan
Mantri Gram Sadak Yojana (PGSY), Mahatma Ganghi National Rural
Employment Guarantee Act (MGNREGA), Main teatures and achievement of
these schemes.

Programmes related to Tribal Welfare, Drought Prone srea Development,
Desert Development, Neture and forest conservation, Woman and child
development.

Concept of Co-operation, Principles of Co-operation, An evaluation ot co-
operative principles and modifications therein from time to yime. Co-operation
v/s Capitalism and Socialism. '

Co-operative credit, marketiag, consumers,housing and indystrial cooperatives.
State and Co-operation. A study of Rajasthan State Co-operative Bank. (Apex
Co-op. Bank) and RAJFED.

Books Recommendea:

S B —

B.S. Mathur : Co-operation in India

R.D. Bedi : Theory History and Practice of Cooperation
F.R. Fay : Co-operation at Home and Abroad.

floa s AEwRar

N e wewh & g e arer

V. Sharda . The Theory of Co-operation.




PAPER - I (1)
Business Budgeting

C e o 3 hours.,
Vhin, Marks ;36 Max. Marks : 100

it Business Budgets and Budgeting : Meaning, Ngyure, Objectives, Advantages

and Limitations of Budgets and Budgeting. Budget Terminology. Preparation
of Budgets. Budget Co-ordination. Essentials of ay, Effective Budgeting.
Types of Budgets : Fixed and Flexible Budget, Fijance Budget Master Budget,
Sales Budget, Production Budget, Cost of Production Budget-Direct Material
Budget, Direct Labour Budget and Overhead Buqget, Performance Budgeting,
Zero Base Budgeting.

Unit-I1  Business Forecasting : Meaning, Theories, Impgrtance and Limitations of
Business Forecasting. Techniques and Tools of Business Forecasting.
Essentials of Business Forecasting.

Unit-III  Cash Budgeting : Meaning, Importance and Formg of Cash Budget. Preparation
of Cash Budget. Methods of Preparing Cash Budget.

Budgerary Control : Meaning, Characteristics, Objects and Benefits of
Budgetary Control; Budgetary Control v/s Standard Costing- Sales Variances,
Material Variances, Labour Variances.

Unit-IV  Product and Production Decision : Meaning. Prodyct, Product Decision areas,
use of alternative production facilities, determinatijon of the profitable level of
production. Utilization of full production capacity, Starting a new product in
place of existing product. Determination of prodyct mix on the basis of key
factor. :

Unit-V  Project Planning and Feasibility Study : Types of projects, Analysis of projects,
profitability estimates of projects, feasibility.Economic Financial and
Technical.

Cost of Capital : Computation of Cost of Debt Fund, Preference Share Capital,
Equity Share Capital, Retained Earnings and Weighted Average Cost of
Capital.
Books Recommended:

!. Gupta S.P. : Management Accounting

2. Kulshrestha N.K. : Theory and Practice of Management Accounting.

3. Man Mohan Goyal : Principles of Management Accounting.

4. yrare, o va gRfm ggaifys gorest (Hindi and English editions)

5. anrArE. (MR, enra iy aseA

Note: The candidate shall be permitted to use battery operated pocket calculator that
N

should not have more than |2 digits. 6 functions and 2 memorics and should be
noiseless and cordless.
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PAPER - 11(2)

Public Economics
Jbears,

Vin, Marks ;36 Max. Marks : 100

Unit-1

Nature and scope of Public Economics. Role in augmenting
atlocative efficiency, distributive justice and economic stability in
the economy. Meuning and importance of fiscal policy, current
fiscal policy of India.

Unit-II The Principle of Maximum Social Advantage. Public Expenditure,

canons and effects on production, distribution and consumption
recent trends in public expenditure.

Unit-JII Sources of Public Revenue, Taxation - meaning, classification,

canons and effects of taxation, Social justice.
. Taxable capacity . Meaning, concept and classification.

Unit-1V Public Debt © Loan v/s Tax, Debt as a source of development,

internal and exiemal debts.
Deficit  Financing, Non Tax Revenues, Profits from Pubiic
LEnterprises. Recent Trends in Fiscal Deficit.

Unit-V  Theory of Federal Finance. Centre-State Financial Relations Role

of Finance Commission, Study of Current Finance Commission
Financia; (\dnnmstmuon ~ Centre and States : Budocts Tax

Evasion and pdrallcl Economy Concept and unphcatlons of VAT
and G xST

Books Recommended o | ‘

L.N. Nathuramka - &9 v dgifs f%mm

-R.N. Bhargava - Theory and Working of Union finances in India

(Chaitanya, Allahabad)

Dalton ~ Public Finance

Plndlay Shirras - Public Finance

drus wH o S foresi

rUgd T "qa”m RIRTRE

Philip E. Taylor - The Economics of Public Finance
R.A. Musgrave - Theory of Public Finance

R.C. Agarwal ~ Public Finance ~ Theory and Practice
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PABER —- 11(3)
Internagonal Finance

Pane 3 hours,

Min. Marks 30 Max. Marks 0 100

Unit-1  [nternational Finance © Megning, importance nced, scope, methods
of payment, letter of credit _ types, parties, procedure.

Unit-11 International Financial Maryet : Meaning and functions of Financial
market : Difference betwgen Domestic and Foreign Financial
Market, International de}; instruments - Euro notes, Euro
commercial papers, Euro bopds. T
International Monetary Sygtem : Gold Standard, Gold Bullion
Standard, Bretton Woods Sygtem, Post Bretton Wood agreements.

Unit-lI1 IMF & Word Bank, IFC & IDA, ADB - Objectives, Resent
Developments, Progress anq Criticism.

Unit-IV Determination of exchange rates — Equilibrium Rate of exchange -
Mint Parity Theory - PPP Theory and Balance of Payment Theory.
Causes of fluctuations in exchange rates. Fixed and flexible
exchange rates.
Foreign Exchange Iransactign : Spot, Forward Exchange, Futures.
Options, and Arbitrage.

Unit-V  Exchange Control : Meaning Features, Objectives. Methods. Merits
and Demerits. FEMA.
Foreign Aid to India : Role, Impact of Foreign Aid on India’s
Economic Development and Problems of Foreign Aid. WTO-
Introductnon Ob_]CCtiVCS Funcuons India & WTO.

Books Recommended

{.  Mithani D.M. : [ntroduction to [ntemational Economics, Himalaya Publishing
House, Mumbai.

2. Seth M.L. . Money, Bankmg, [nternational Trade and Public Finance -
Lakshmi Narain Agarwal Educationa] Publisher, Agra.

3. S.K. Vargheese - Finance of Foreign Trade And Foreign Exchange.
4. M.C. Vaish : International Economicg,
5§ S K Mathur - International Trade ang Finance. Shivam Book tHousce (P) Lid.

Jaipur

6. Cherunilam Francis - Intemational Economics, Tata McGraw Hill Publishing
-Company l.td.. New Delhi.

7. Avadhani V.A. : International Finance Theory and Pructice, [limalaya

Publishing Company, New Delhi S
lo [doo
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TEXTILE CRAFT
B.Com. PartIII —. "

SCHEME: BA/B.Com PART-III

3

Duracdion Max mark Min mark

i. Theory: Paper-1 3Hrs 30
Paper -II 3Hrs 30 - 22

2. Practical: Paper -1 ’ 3Hrs 35
Paper-II 3Hrs 35 25

3. Submission: Paper -1 35
Paper-I1 35 25

Paper-1 : Weaving Theory Il
UNIT-I

. Types of Spinning: Mechanical and Chemical

Mechanical spinning process: picking, ginning, combing/carding, drawing etc. Types of
chemical spinning-melt spinning, dry spinning and wet spinning.

. Types of Yarns: Simple and Fancy

Simple yarn: single and double/plied/folded yarn
Calculation of resultant count for folded yarn

UNIT-II

. Manmade and Synthetic fibres

Man-made fibres: Basic methods of producing rayon fibre, Different types of man-made
fibres

Synthetic fibres: Different types of synthetic/chemical fibre, method of their producton.
properties of polyester fibre, nylon fibre, g.ass iibre.

Silk and Wool

Production, spinning, properties and uses of siik, different types of silk

Classification of wool, wool spinnir:g process, difference between woollen and worsted
fabric

. Concept of Mixing and Blending, Basic difference between mixing and blending.

Concepi of Staple and Filament fibre; difference between staple fibre and filament fibre

UNIT-I
Derivatives of Twill weave: Broken weave, Herringbone weave and Diamond weave

Towel weaves: Huckaback and Honeycomb; quality of yarn and weave selected for
towels

Concept of shedding mechanism; Dobby and Jacquard shedding mechanism ,
' ’253 ’ Nad _’
Dy. Registraf (Academic-I)
University of Rajasthan

e - 4 . Mo
,4,5 Jaipur i
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Paper-11: Dyeing Theory 11
UNIT-1
t. Dye molecule; Concept and Importance of Chromophores and Auxochrome in a dye
2. Objectives of Fabric finishes; different mechanical and chemical fabric finishes:

Determinants of tfinishes
3. Different types of natural and synthetic dyes.
UNIT-II
4. Method of direct printing: Screen printing; colour preparation and screen preparation
5. Discharge and Resist printing; different styles of discharge and resist printing

6. Factors affecting colour fastness: composition of fibre, chemical structure of dyve,
techniques of dyeing/printing, addition of other useful additives
UNIT-111
7. Importance of fabric finishes

8. Different types of chemical finishes- crease resistant finish, water proof finish, fire proof
finish, moth proofing finish and ab<orbency finish.

9. Determinants of fabric finishes.
P-actical (Paper-I)

1. Concept of yarn twist(S twist and Z twist) and plied yarn(single and double yarn)

E\)

Calculation of Ends and Picks per ir:ch in given piece of fabric

L2

. Towel weaves preparation using pag-3r strips

Pra tical (Paper-1i1)
1. Screen preparation (simple tracing me:hod)
2. Table cover preparation by screen printing

Submission (paper-I)
1. Assessment of yarn and fabric samples 2. Assessment of weave samples

Submission (paper-LI)

1. Assessment of samples 2. Any one article using screen printing
Practical Exarrination Scheme:
Major Problem: 20 Marks Minor Problem: 15 Iviarks

Reference books:

Booth, 1.X. (1996) Principles of Textile Testinz, 1% edition, CBS publishers & distribuiors
FVT.Lid New delhi

Sahnai. V.A. (1980) Technology of Dyz;‘ir_.g, Senak publications., Mumbai

sahnai, VLA (1979) Technology of printing, S«vak publications. Mumbai

bahnai, V.A. (1999) Technology of finishing, sevak publications. Mumbai Qd’ {GEQ

Dy. ’Registrar (Academic-IT
University of Rajasthan

Qé Jaipur . o~
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F} S. GARMENT PRODUCTION & EXPORT MANAGEMENT

B.Com. Part I - .00

PAPER -1 : APPAREL TECHNOLOGY
B.A./B.Com. - M.M 40 B.Sc.- M.M. 50 Hrs. -3

OBJECTIVES:

To create awareness on the basics of Fachion
To study the psychological effects of clothing on the individual in social situation.
To develop understanding of manufacturing technology of the garment Industry.

. To understand the fundamental concepts ot dyeing and printing.

SECTION-A : INTRODCUTION TO FASHION

Fashion terminology, sources of fashion, factors influencing fashion.
Fashion forecasting and fashion cycle.

India and international fashion designers (five each).

Sociological and psych:ological signdicirnce of clothirg

W 2 =

'~

SO 'S T N I

SECTION-B : MANUFACTURING TECHNOLOGY

Product development, design development, developing a sample garment.

|9

6. Apparel production

[. Costing a garment
II. Purchasing pattern making
III. Production scheduling
[V. Spreading and cutting procedure
V. Contracting
VI. Garment assembly

7. Introduction to industrial machines-

I. cutting : round , straight and band
I1. fusing: collars, facing
HI. sewing: chain stitch, lock stitch, button hole, blind stitching

8. Use of components and trims -
(i) Performance and properties of components and trims.
(ii) labels and motifs
(iiiy linings and interlinings
(iv) face, braids, elastics
(v fasteners; loops

(vi, seam binding ard tapes , :
(vi?  shoulder pads, eyelets Pﬂ { ;’ ))
P S—

Dy. Registrar (Academic-l)
University of Rajasthan
Jaipur ™

27 | -
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7.

8.

SECTION —-C : DYEING AND PRINTING

Application of design:

i. Printing methods — block, screen, stencil, roller.
ii. Styles of printing — direct, discharge and resist.
Dyeing — introduction to natural and synthetic ayes
(acid, basic, sulphur, vat, reactive and direct dyes)

9. Stages of dyeing : Fiber, yarn and fabric

References:

1. Rouse Blizabeth, 1999, Understanding Fashion, Blackwell science.

2. Carr Harold and John pomerory, 1996. Fashion design and product developrment.
Blaclkowell science.

3. Iain Ruby and Rathore Girja, Design, Fashion and Garment Production, CBH
publication Jaipur 2019.

PAPER- II : INTERNATIONAL MARKETING

B.A./ B.Com.- M.M. 40 B.5¢e. — ML.M. 50 Hrs. -3
OBJECTIVES:
1. To study the impcrtance of marketing vy the zicbel sconomy
2. To develop insight into the developrient of marketing strategies for international

L2

SECENE

1.

12.

markets

. To Identify business opportunities in an international business environment

SEC ION -A
International Marketing: nature and scope of international marketing.
International marketing v/s domestic mark :ting.
Importance of international marketing.
Problems and challenges of international mrketing.
Selection of agents. '
SECTICN -- B

Identificauon oi markets for readymade garn ents.
Market entry conditions.
Channels of distribution.
Direct and indirect export
Trade fair and Exhibitions.
SECTION --C
Pricing, role of price and non price factors, factors influencing pricing, price quotation.
information needed for export pricing.
Role of trading and export houses. )
o
Dy. Registr\ar (Academic-I)

University of Rajasthan
Jaipur y™
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#°3. Institutional segments and packaging for exports: packing material, boxing and
d pressing department, machinery and equipments used in packaging department.

14. Quality control
15. Labeling and consurmer protection meaning and its role.

References :

1. R. K. Kothari, B. S. Rathore, P. C. Jain (2009) International Marketing (2009) I'" ed.
Ramesh Book Depot, Jaipur, New Delhi

2. R. Kothari and P. C Jain (2009) International Management 1*" ed. Ramesh Book Depot.
Jaipur, New Delhi

3. M. J. Methew International Marketing (Procedures and practices) 1% ed RBSA
publishers. Jaipur

PRACTICAL -1 : APPAREL PRODUCTION
B.A/B.Com.-M.M.60 B.Sc.-M.M. 25 Hrs.-

OBJECTIVES :

1. To develop basic edult drafts of bodice, slecve and collar.
2. To develop various patterns of textile techniques
3. Guigance for preparation of portfolio
CONTENT
1. Prepare an acdult’s bodize and sleeve block.
2. Sketcking and designing of men/women garments (5 each)
3. To prepare with specific detais o necklines and sari blouses. (20)
4. "o ‘centify patterns and its application for women designer dress on tfashion
figures:

5. Tvpes of patterns include --
1. Siructural
IT.  Geometrical
III.  Stripes and plaids
IV. Floral
6. Design and prepare an adult ¢ress for fashion shows.

Examination Scheme:

B.A\B.Com. -Max Marks:-60 B.Sc:-Max Marks:-25

1.Major Problems :-30 1.Major Problems :-10

2 .Minor Problems:-20 2 Minor Problems:-10

Internal :-10 Internal :-5 P/“’/f I Tz

Dy. Registrar (Academic-I)
University of Rajasthan

Jaipur y(v\\f
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> PRACTICAL —II : DYEING AND PRINTING
B.A/B.Com.-M.M. 60 B.Sc.- M.M. 25 Hrs.- 4
OBJECTIVES:

1. To izarn the various typss of ¢kills in dyeing
2. To develop various textile printing techniques
3. Guidance of practical knowledge of export houses

Contents
. Prepare and article of each: Tie and dye, stencil printing, block printing and batik
~:z21d trips 1o Export houses and mass production centers.
S, EXnibition ;
References:

1. Bhargava, Ritu, 2005, tashion illustration and rendering, Jain Publications Pvt. Ltd. New
Delhi.

2. Ireland, fashion designing drawing and presentation.
3. Prayag: Technology of textile printing.

4. Shenai: Technology of dyeing

Examination Scheme :
B.A.\B.COM:-Max Marks:-60
1.Major Problems :-30
2.Minor Problems:-20

Internea! :-10

B.SC:-Max Marks:-25
1.Major Prcblems :-10

2.Minor Problems:-10

T~

Internal :-5

Py [T

Dy. Registrar (Academic-I)
University of Rajasthan
Jaipur \\Q‘w
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“édé-@a *‘zw» £cts '
. COMPUTER m ATIONS
Paper | - Computer Aided Brafting | 50 65
Paper 1l - Advanced Topies in Computer : 58 65
mper B : Report. Report on the Job training Sﬁ 70
and entrepreneurship, Devels .pmc«m B ws
The duration of these papers will be 3 hours ecach 0

Paper [ : COMPUTER AIDED BRAFTENG . .
Introduction to AUTOCAD/ROBOCAD o:-a stmitar. ‘package
Advanced features of these package. Drawing the plan-of building
using AUTOCAD etc. Ana liysis features of AL TOCAD.

Paper H : ADVANCED TOPICS IN CGMPUTER
Computer animation. Artificial intedtigence Desiccated comput
ers ATMs. Data encryption. Data communicationangmetvorking
(course 10 be modifed everv year to take \::ar;é‘iof: the
development} Visits to computer industr

Practical :

flh.t

latest

Design ot layoui of a building. Des;gn of interion of its rooms
Printine and plotting the prepased deawngs

ft ol aiso include Project Report. Report on the job tram NG ang
Fnreprenenr

“hip development T 1N

/
e )




2. TAX PROCEDURE AND PRACTICE
MODEL FOR PREPARATION OF GUTLINE OF COURSES
i Subjectutle TAX PROCEDURE AND PRACTIC E (16 wecks)
2. Subject objectives . General objectives
(a) To familiarize the students with the Indian Ta\ System: _
(b} To acquaint the students with the procedure and practices of

direct and ndirect taxes. ‘ -
3. Jjob Potenuzi o

iy Seif Employment - Prepare returns and relevant documents.
for small traders. ema!! industries and propte engized in smali-
angd medivm bisipess. nesessary under direct and inditect tax

faw

i Wege Emplovment  Junior fevei positions in the vaniods

g

52

v



48 ¢ Universfty of Rajasthas

organisations such as :
(a) Practising chartered Accountant firms.
{b) Business Houses.
\c) Industrial undertakings and establishments.
} Sales Tax and licome tax departments.
(e; fom and Excise departments.
j{?f i}'rsts"depanmmu; of various central, state, local and
‘ V f%*ﬁmm speieties ctc.
(Uv ]”hxs cann@; £0 with Science sub)ects
(t;) It can gcpvxth commerce (B.Com. Pass).
Gify e can ge with B.A., provided a student has done 10+2 wnh
Accoungjng apd Business studies of Commerce.
5.(i) Contents:
(a) Syllabus (Theory & Practical - enclosed).
(b) Business Lab should be equipped with the following :
(1} All Bare Acts related to direct and indirect taxes and various
tax forms/returns documents.
(11) Reference Books.
i Palkiwala : income Tax
2. Chaturvedi & Pathisana : Income Tax
(ii#) Text Books :
i Singhania : Direct Taxes
2. H.C. Mehrotra : Income Tax Law & Practice.

t

I“‘si-. 3?*" :

(iv) Journals :

I, The Institute of Chartered Accountants
2. Central Excise Law System
J. Taxman.

Note: /i addition 1o the 8bovc books the new text books should
be prepared on the lines of the prescribed syllabi.
Equiprment computcr facilities musi be made available in
the business Lab.

vy o the Job Training (A Rer | year)

Proper training should be given 1o students, to prepare
various retums/ forms/ documents ete. relaied to Income
Tax and 3ales Tax/ Lxcise duty 1o enable the students be
acquirgd necessary skills so that they can prepare these
docurments independently. Students can be teached for the




Sydlabas : B.Com. Pt.-11] + 4~

purpose of training with local industrial houses, Excise
and Custom departments; Income and Sales tax
departments, and practising firms of the Chartered
Accountants.
(vi) On the job Training (After 2nd years) :

Students should be'prépared for practical training with the
organisations as suggested in (i1). Students can prepare the
necessary documents/ retumns/ forms, etc. related to direct
and indirect taxes.” ' ¥

H

6. Unit cost for 30 students : -

(a) Building as per norins 6fthe UGC.

(b) Rupees one lakh for books, journals and equipments.

Modalities of Examination and Evaluatipn :

(a) Weightage betwecen theory and practicals should be 70% and
30% respectively.

(b) Continuous evaluation : Assignments, surprise test quiz.

Paper-] : INDIRECT TAX--PROCEDURE & PRACTICE
‘Max. Marks : 100 3 hrs. duration Min. Marks : 36

: Satlor-d
Nature of meaning ol Central Excise—Excise and Central Excise:
Distinction between Central Excise duties and Customs. Sales Tax.
Octroi duty. ‘
Basis of Excise Duty - Specific duty, advalorem duty, levy of slabs.
compounded duiy. '
[.eviability - on what duty is leviable and who is hable 10 discharge
the duty liability.
K.ands of excise duty - Basic additional duty f excise. specral dus
Organisation vl Central 2xcise in lndia Admupusirative operationas
authorities.

Regulatory Framework---An overview of Central Excise and Salt
Act, 1944; A0 overview of Central Excise “urt? Ao 1085 (e
tral Excise Rules. 1944
Important terms and definitions. Assessee. Assedsnble value.
excisable goods. manufacture, manufacturer.

Section-8

4. Gencral procedure under Control Excise :

A. Registration for Central Excise-—Purpose and procedure therc-

-
7o
o f

i

I




50 - University of Rajasthan
of, exemption from registration, filling and declaration for
claiming cxemption, forms of application for registration and
filling and filing of the same.

B. Classification lists—filling and submission of classification lists
and its approval. Form—I : Classification lists of excisable
goods provided.

C. Price lists—When prior approval of price lists required, svhen
submission of price lists not requtred submission of pncc lists

p under Part-1 and Part-VII. Valuation of excisable goods—*l tems
included and excluded in the value.

D. Maintenance of production records—R.G.1. Register of daily

production : Stock Register for issue of raw materials under

form No. RG 23A (PuI) : Account of raw material in Fonm

No.4.

5. Clearances : Types of clearances :
Clearances of excisable goods under physical control; seif remov-

al proccdure; compounding scheme; clearance of non-excisable
goods: removable of goods for home consumption; removal of
goods for exports.

(i) Removal of goods for home consumption.
{a) Clearance under physical controb—making an application

under Form No. AR] to Circle Inspection before removal
of goods.
Preparation of TR6 and depositing the duty, removal of
excisable goods under GP 1.
{b) Removal of goods under compounded levy scheme
e Application for exercise of this option. g
(c) Self removal procedure applicability and its salient fca-
tures-Record based control and production based control.
Depositing of excise duty under challan TR 6.
Preparation of GP | and Maintenance of other records of
removal like PL.A. TG 23A Part-1] Register. '
() Clearance of non-excisable poods.
(i1) Removal of goods for expon :
Export ol excisable goods. excise concession n case of
exporter. Types ol exporter.
Export of excisable goods under claim for rebate, export under
hond and procedures thereoll Foan No. Ad and AdA,




Syllabus : B.Com. P1.-1/] - 7'

Section-C
CENVAT .
What is CENVAT, Salient features df CENVAT.
CENVAT declaration for claiming CENVAT.
Small Scale Industry:
(1) Eligibility of SS} which are exé¢mpted from licensing control.
(i) SS! availing concession. rate of duty. General exemption in
small scale Exempt:on Schcm under Notification No. 175/
86. oo
Books of Accounts, Records and thedr-preservation : “ibinin
{a) Records—RG!, EB-4 for daily production and clearancc P
(b) Account of principal raw material.
(c) CENVAT and proforma Credit Record.
(d) Personal ledger account.
(e) Goods received for reprocessing.
(f) Excise Control code No.
Retura :
Periodical/Quarterly Return of matenal used.
For obtaining excisable goods for special industrial purposes without
payment of whoie or part of the duty and state the nature and quantity
of such goods used for finalized products. monthly returns.
Paper-11 : INDIRECT TAX II-PROCEDURE & PRACTICE
Max. Marks : 100 3 hrs. duratien Min. Marks : 36
Section-A
[ Role of customs in international trade.
2 Organisation of customs in Indta—administrative and operational
authontics. .
Regulatory framework——An overvigw of customs Act, 1962: An
overview of customs Tarniff Act, 1975.
important terms and definitions -
Assessable vafue; baggage; bill of entry: bill of exports suitable
goods: duty exporter: foreign going vessel: atrcralt goods; import:
import naanifest: importer: probibited goods- shipping bill: stores.
bill of loading; export manifest: DOS. FAS. CIF. GATT: Letier ol
Credit. '

wd

Section-8
4 Kinds of duties—basic, auxiliary, ndditional or counter moving:
[ Jday

T——
A e&lsttar '
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Basis of levy — adalorem, specific duties’s.

5. Prohibition of exportation and importation of goods and provisions regarding

notified and specified goods.

6. Import of goods : Free import and restricted import: types of restricted import —

prohibited goods, canalised goods; import against licensing. Types of import: import

of cargo, import of personal baggage, import of stores.

Import of cargo; (a) import by land, sea or air route, (b) by post. Clearance

procedure — for home consumption, for warehousing exbond clearancy.

Section - C

7. Steps and documents to be prepared and filed, viz. Bill of entry---

- Form No. 22 bill of entry for home consumption.

- Form No. 23 bill of entry for warehouse.

- Form No. 24 shipping bill for expound clearance for home consumption and

other accompanying document.

- Clearance procedure for Import by post.

- Clearance of baggage ; import of baggage-meaning and kinds of baggage,

rule and procedure of import thereof — general passenger, tourist passenger

and transfer of residence passenger, (Form No. 37: for baggage declaration ).

8. Export of goods : Free export and restricted exports; types of restricted exports;

canalised export of cargo; export of baggage; types of exporters : manufacturer

exporter and merchant exporter.

Export of cargo : (a) by land, sea and air route

(a) by post

Clearance procedure : Procedure and filling and filing of relevant documents

Form No. 94
Form No. 95
Form No. 96
Form No. 98
Form No. 99
Form No. 100

: Shipping bill for export of suitable goods.

: Shipping bill for export duty free goods.

: Shipping bill for export of duty free goods exbond.

: Bill of exi)ort of dutiable goods.

: Bill of Export of duty free goods.

. +Bill of Export for export of duty free goods exbond.

Py [T
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Duty rawbach :

Form No:- 93 .

Form No. 97 :

Syllabus : B.Com. Pt.-111 - .

Meaning/Scheme,
gocumentation thereof.

procedure

and

Shipping biil for export of goods under claim

for duty drawback.

Bill of export for export of g

for duty drawback.

3%

i

oods under claim

5%
. Su
AN s
. q::s\§;€?9"” ¥
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3. PRINCIPLES AND PRACTICE OF INSURANCE
Note : Candidates are required (o attempt at least one question from
each unit and five questions in all. '
Scheme :

Maﬁl\'Marks : 200 S Min. Pass Magks : 72

Papér-I 3 hrs. duration Marks 100

Paper-Il 3 hrs. duration nggi;s, 100

Paper ] : PROPERTY AND LIABILITY INSURANCE ~ ' ©

Max, Marks : 100 3 hrs.duration  Min. Pass Marks : 36
ARl :

Section-A o

i Iotroduction : Risk and Insurance : Insurable and non-ipsurable

risks : Nature of property and liability insurance. crop and cattle

insurance, Types of liability insurance, Reinsurance
Section-B

Basic Concepts of Liability Insurance :

(a) Basic concept © Specific and alf risk insurance - Valuation of
risk : Indemnity contracts and specific value contracts; Average
and contribution: Excess and short insurance careers.

(b) Liability Insurance : Procedure for obtaining hability insurance.
Legal position of insurance agent, Construction and issue of
policy: Reports of liability insurance: Policy conditions.

Section-C

3. Types of Liability—-Insurance Policy : Mandatory Public Liability
Insurance '

4 Dwelling property L.osses : business interruption and related losses.
Theft msurance cortracts Budgetan cevers Aulo Insurance
Medical Benefit Insurance: Dishonesty, disappearance and
destruction insurance, employees liability. Aviation insurance:
personal and residential insurance, Boiler machinery insurance:
Commercial enterprises and industrial . o sacance.

o



v Laiversity of Kajasihan

Sectio g«D

5. lnsurance Problems of Instiyytions : Insurance problems of

educational and religious im;titutions -hospitals, clubs and associa-

tion; professional package ¢ contracts. Errors and omissions insur-

ance; Professional )mbihty insurance; Accountdats' fiability

insurance: Limits in amount of insitanee, Marketing and uider-

wiiting of liability insurance; Fingnee of liability i insurance.
Séction-E .

6 Ad;uetment of Losses and Clajms Compensation Adjustmem

of losses and their adjusiment; Procedure of adjustment; Functions
of adjuster’s : Responsibilitiey of adjuster’s Survey of losses;
Procedure for preparing claims statements, Documents in use in
claim settiement. Requirement of the insured in the event of loss.
Appointment and Joss valuation; statutory control over liability
insurance ir/ fndba. Liability policies by General insurance
Comporation of iadha.

Hools Recommended ;

1. Rodda: :r’n'w-u‘v and lability Insyrance (Prentice Hall, New Jersey)

2. Jonn Carydon L introduction to liability claims Adjusting Cinenati
¢ Hw Natvoual dndex wntmg Coy

3. L,ong~ and Cm*mr : Property and uabvhty Insurance (Hand book,
Hg)m;:wuod Rxdwrd{) Irwin). _

Note : Candidates are requxrcd to aptempt al least one quewon from

. gach unit and five questions in aj
Paperif) : G ROUP INSURANLL & RE HRE,MENT BENEFIT
BN W«Mf% L .
Mm M.xrks 0o 3 hrs, duration’ Min, Pass Marks : 36
R Section-A o -
lntﬁ(qucliyn A )
T L Sectivn. 3
Superannuaucm %chcme Lo
%u;::crannuahon ‘:»cheme il
@upuanmmuon Sc,hrn.,e nL
SectionC
Gra'tui‘{y Scheme
‘ ‘ ’ ‘ Eortion-£
Group Lifc Insurance sches -

Y




m B.Com. Pt.-IIf - &%
Group Life Insurance scheme 1.
Provident Fund and Employece’s famjly pension and Deposit-linked
Insurance Schemes. »
Sectiong B
Taxat'son Treatment of. Prov.is.ions of Retirement Benefit-1. - é‘ {
Taxation Treatment of Provisions of Retirement Benefit-1]. f T
Group Schemes and Data Processing. \ ﬁ .
Note : Candidates are required to alteyppt at least one que§ti§d§}n
T % ‘;;};;.,
$

%
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4. OFFICE MANAGEMENT & SECREFARIAL PRACTICE
Paper-l OFffICE I“W'ncs

Ada .'. i
Pan (A) “eﬂry . TRty 3o “ . .
Maximum MarkS 7§ ik '”"“"1 i"m“‘“ Duration : 2% Hrs.
Unit-1. Officy Staltionery i~ [ "o 0

Types of papers and 8ive oﬁ&;‘ 3
ink, typewriting rlbbons. pa
issue thervof, stock and stock record.

Unit-2. Duplication Methods : =
Photocopying.

Unit-3. Meeﬁng :
Notice, Agenda, Physical facilities, quosum, providing Secretarial
assistance,

Unit-4. Using jpformation :
Worsking kpowledge of making use f information from different
sources : o
Telephone Directory, Post Office Guide, Railway Time Table.
Teleprinter, Telex, Facsimile telegraphy.

Unit-5. Making travel arrangement :
Preparing (our programme, railway amd air reservation, booking
hotel accommodation, fiiling of form fer tour advance, preparing
T.A. Bills.

i of consumption of papers.
pers, pins, clips, erasers etc.

Part-(B) Practice-Max. Marks : 25 Dy Regxsuax
Practicals | (Acsdef%jasthan
I Practice on Operating Following machines : -Umwrslty %UR \j”"

i, Duplicator - 6 hrs,

ii. Photocopicr 6 hrs.

Word Processor 20 hrs.

% | Te
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Scanner - bors.
Working in the Office .

- Maintenance of Register

. Preparation of Notice. Agenda. Resolutions

3. Telephone handling.
Paper-Il : Computer Apphmtiou Theory zmd Prnctice

N

Rl“( (/’m) rheﬁr}' : ;‘ it es :
Maximum Marks : 75 Dum}jpn '3 6Hr3.
Note : Candidates are requested to attempt five qucstiénﬁﬁ{ﬁtﬁﬁ‘mnc

questions. Nl q. oh

Coimputer concepts : Computer system structure, lnput~ d55e4 put
(I-P-0), Principle input output processing and s‘oxagc dqvnces
classification of computers. Working of the computers. Software
{s/w) concepts.

Disk Operating System (DOS) L Hlstory, Philosophy and purpose, File
system, simple commands, more involved commands, advanced
options, hardware (h/w) and software {(s/w) suppert.

MS Window Operating System : History, Philosophy and purpose. File
system-changed conventions, simple options, mere involved
options, advanced cptions, h/w and's/w support.

Office Automation : Modern otftice setup, changed management
hierarchy, expeciations and demands from an astomated office tools
used, using MS word as the word processor, using Tally/Ex as the

Accounting SNV,

Advance Qtice Aucomacwon - Advarice uption i MS word. Advance
accounting options in Tally/Ex. Tracking inventory Tables and
Charts. Using MS Power points for per print simpie business
nresentations, using the printer

Bl i.owesizations - History (Telephone and Telegraph. erc )
the Fascimile, computer networks, E-mails-sending and rece. iy
and Internet Business, browsing the Internet.

Precautions. Emerging Trends and New Technologies : Computer virus, |

detntig, oo wwnputer virus, paperless office on hine Transaciion
processing (Oi.1) E-Commerce.

Part-(B) Practicnl
Miax. Marks : 2%

Note : Students are required to aRtam sufficient practical knowledge of
ihe above course contents.

This proctical witl be supervised he the vwigrmal evyaminer appointad

I

by the Larive gt
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5. ADVERTISING , SALES PROMOTION AND SALES

MANAGEMENT
Objectives :

This course is intended to impart knowledge and develop skill among the
participants in the feiled of marketing communication, so as to equip them to man
age junior and lower-middle level position in the fast growing and challenging
business areas of advertising, sales promotion, selling and sales management and
public relations. The under — graduate programme in Indian Universities and other
Institutions. The six papers are :

Marketing communication-I

Advertising 1

Advertising 11

Personal selling and salesmanship

Management of the sales-force

AN A i S e

Sales promotion of public relations
All the papers will be handled so as to have practical, orientation, with Indian

cases and examples.

Scheme :

Min. Pass Marks : 72 Max Marks : 200
Paper-I 3 hrs duration 100 Marks
Paper-11 3 hrs duration 100 Marks
Paper — 1 : MANAGEMENT OF THE SALES FORCE

Max. Marks : 100 3 hrs. duration Min. Pass Marks : 36

- Importance of the sales force and its management
- Functions of Sales Manager

- Recruitment and selection

- Motivation and Compensation

- Appraisal of Performance

- Sales force - size, organisation of the sales department : Geographic,

Product- wise, Market based.
- Sales planning and Central : Market analysis and sales forecasting,

Methods of forecasting sales.

RSIF /27 | (\f | B. —
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Books Recommended : e
1. Stanten and Biskirk : M les: forcc i
Lrwin) Fk Wﬁ&eﬂ $“ mﬁ'ﬁ S il

Sales Budget : Importange, process of sales budget, uses of

sales budget.

Sales territory : Cosisideragions in allocatxon of sales territory.

Sales quota : Ob}ectmn, principles of selling, sales quota,
adminisiration of 54155 qugta. Uses of sales quota. 3;

Sales and cogt q.nalﬁgs ng;s ﬁﬂd mcumd!; \ ’Z’ &

2. Philip.Kotler : Marketing M:s,agemcm, Tth Bds (Pz;en;r& Hall of
lndla, Chap 24) ) - : .: T
paper.u SALES pnomonoN 'AND PUBLIC RELA’!'IDNS

Nature and importance ofsam promotion. Its role in marketing,
Forms of sales promotion | Consumier oriented sales promotion,
trade oriented sales promotion and sales fotce-oriented sales
promotion.

Major tools of sales promgtion : Samples, Point of purchase.
Displays and demonstrations, Exhibitions and Gashion shows,
sales contests and games of change and skill, lotteries, gifis,
premium and free goods. Prince packs, rebates, patronage,
rewards. '
Conventions, conference and Gashims, specialities, noveltics.
Developing apd sales promotion programmes, pre-testing
implementing evaluating the results and making necessary
modifications.

Public relations : Meaning, features, growing importance, rofe
i mareting, similarities of publicity and public relations.
gy arvns OF PLEIE TEVINORS, DEws, spee s, specia) ev.s. .,
hand~bi’|l‘s and leaflets, audio-visual, public services activities,
miscellancous (0ols.

“ebies ! and local aspects of sales prootion :nd public
n.lanons

Books Recommended
Philip Kotler  Marketiiig Mnnngcmcm 7th Ed. (Prentice Hall of

1.

2.

India), (Chap. 23).

Stanton & Futreli : Fundamentals of Marketing. (McGraw Hill),
(Chap-20).
JSK Patel : Sakemanship and publicity (Swlibim chand & Sons, New Dethi).
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Bylladns : B.Com Part-IIY »

§. TOURISM AND TRAVEL MNA(/;EMENT

70 Marks
Mat:Mardis 70 Hhrstion Min. Pags Marks 36
i3 wwmtp ,.s_wmmowam)

I TQURISM DEVELOPMERNT

M%LMRI’"(S 100 3 brs. quration Min. Pass Marks : 36

Secgos-A

Relevant conocpts and preaches for effective tourism development
- National Developmeny Couscil Report on Tourism
Development
National Action Plan, 1997
New policies on Tourism ypd its improvisation.
Destination development
Substantiable development

Sectip, B
Man power development needs.
: Sectiop C
Vianagement-strategies
Section-1}
Fourism policy analysis
Sectiop-k

Tourism legislation - a necessity.
Books Recommended : .
National Cevelopment Council Repc.t
National Action Plan, 1992
Reports of Vorld Tourism Organisation
Report - Workshop on Tourism Legisigion - August 10-11, 1987
Report - Workshop on Tourism Lagishition - February, 23-23, 1988,
HTTM. New Delhi.
Paper-1] : INFORMATION COMMUNICATION AND
AUTOMATION
Introduction : N
The course cover techniques of communication, presentation and
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Collection information DATA. It also includes basic knowledge of computers in Travel
fields. The attitude and behaviour the pattern w.r.t. customer services and their
expectations profile of visitors from various destination is part of the study.

- Consumer expectation and services and legislation.

- National Tourism Civil Aviation & Policy.

- Information Technology

- Market Research

- Data Collection

- Consortiums of Airlines, Hotel and wholesalers.

- Practical Training Project Report.
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7, FORQEE@ﬁ&AEﬁ PRACTICES AND PROCEDURES
Subjest title : prmmmz TRADE PRACTICES ANDPROCEDURES
Suhject @bjmﬁvw :

i.

ey

2.

Todamiliatise thestudents with.the basic pnncxp{m eﬁmign trads

and the environiiént in which foreign trade takes: p}ape

To familiariso the stydents with the position of India’s foyeign trade,
import and export policies and various cxpon promotion measures
adopted by the Gavernment. -

To familiarise the stindents with the nature and scope of International
marketing as alsa the four Ps of international marketing,

To familizitise tiestndents with the vmnmﬂibﬁ&ah«d.pmwdm
of foreign-trade finnusing, foreign excharigo: rdfés. costing and
pricing for exports and'the various institntiensdnvolved in export
finance.

To make the stodentsaware of the shippingangs jusprance practices

and proc”".}re “which constitute the esscnﬁal mwccs for the

'opcrmmexmf foreigr trade.

To famalmmthc students with the basic decwx)gms mvolvcd in
forcign trade; ptocessing of an export-order, customd clearance of
expor: and mxpcm catgo and negotiation of documents.

Job potential :

1.

Self employment—-<an start an export business either smgly or in
partnership with fellow students can take.

2. Can take:up-employment in exporting firms, banks, insurance!

S~ mmsnimy or with freight forwarders.



Syllabus : g Com. Pr.-71] <

3. (i) Permissible combination of subjeets :
B.A. - Any subject preferably with Economjcs. Psychology,

Social Work, Foreign languages.
(ii) Pre-requisites of admission :
10 + 2 preferably with Economics or Comma,ce.
Paper I : SHIPPING AND [INSURANCE PRA(CTICES AND

PROCEDURES
Objectives: - - Lo . O
2 g, and insyprance practices

To'make the students éWzirg'o _th"é HIppi
\ R VR T i . tae . e
and procedures whxch‘“@o stituti :_‘!f'e'éss’é"fxt:al Services for the

, operation of foreign trade.’ i
1 SECTION-A Periods
- Role of shipping, Iner§ and tfamps, bills of lagjng
and Charter Party 4
Determination of freight 7
Containerization and other developments 2
SECTION-B
Air transport and procedures involved in the determination
of freight and booking of cargo space 3
Multi model transport and the procedurés involyed 2
Packing and marking for exports 2
Forwarding and clearing agents and their operatjons 3
SECTION-C
Cargo insurance. its importance, basic principles. rypes of
cover 1ypes of losses and determination of premnjm 8
d

Obtaming a-cover and filing a-claim
FOREIGCN TRADE DOCUMENTATION AND
PROCEDURES
Objectives
To familiarise the student with the basic documents yivolved in
foreign trade. processing of an export oeder, customs clearance of
export and Wwmport cargo and negotiation of documenty,
SECTIOM-A Pericts
Need, rationale and types of documents
Obtaming export and import licences
Processing an export order

¥
Paper 11 :

]
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SECTION-B
- Preshipment inspection and quality control
- Foreign exchange and GR formalitjes
- Excise and customs clearance of export cargo
- Shipment of goods and port procedyres
SECTION-C
- Customs clearance of import cargo
- Post-shipment formalities and procedures
- Claiming duty drawbacks and other penefits
- Need, rationale and types of documents
- Obtaipinfexportand import licenceg
- Processing an export order
Books Recommended : .
I.  Handbook of Import and Export Procedures
2. Export What, here and How by Paras Ray
ON THE JOB TRAINING
3 to 4 weeks each at the end of | year and at the end of 1] ycar
Total : 6'to 8 weeks
A report hak to be submitted after the training to be evaluated out
of 100 marks.
Journal : Indian Export Bulletin
Publications of Indian Trade Promotion Organisation
Equipment :
Overhead Projector, photo-copying machine, VCR with Television
set.
Examination at year end : 7 Marks for each paper
10% marks for intemal evaluation
1) marks for tests (occasional)
10 marks of home assignment
10 marks for class participation
Linkage: | '
Down - plus 2 students may take it up independently. Those having
studied export procedure will find this courge and a follow up of
their earlier studies
Upn - Those having passed B.A. or B.Com. with this course, may
take up course like Postgraduate Diploma of the IIFT or MBA
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8. Tourism
PAPER-I : TOURISM MANAGEMENT
Theory Paper : Max. Marks 70
Project Report : Max. Marks. 20
3 hrs duration for Theory Paper

- Concept of Entreprencurship and Management. Corporate from in
Tourism Industry.

- Management Functions : Human Resource Management in Tourism,
Financial Management & Financial Operation, Tourism Marketing and
Information & Technology in Tourism.

- Behavioural Issues in Tourism : Guest Host Relationship, Hospitality,
Group and Inter group Behaviour, Supervisory Behaviour.

- Managerial Practices in Tourism 1 : Tour Operator, Travel Agencies and
Public Relations.

- Managerial Practice in Tourism 2 : Catering & Food services, Tourist
transport, Airlines, #irport & Railway Stations.

- Events Managemen in Tourism : Reservation & Booking, Strike &
Political unrest, miss: 1g of language, theft etc.

References :

1. Kotler, Philip : Marketing Management

2. Dougler Foster : Travei & Tourism Management.
3. Negi, M.S. : Tourism and Heterliering.
4. Meclean, Hunger : Mark=ting Management (Tourism in your business ).

PAPER-II : PROJECT REPORT

Every student shall have an appropriate topic selected for doing project
Report at the beginning of the session and shall submit the same in triplicate at
least 3 weeks before the commencement of theory examination. For this purpose
each student shall undergo"for field work/practical training in concerned
organisations for 150 hrs. Viva-Voce shall be held within one month of the last of

written examination. (Project Report 70 marks and Viva- Voce 30 marks.)

istrar {
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9.

PRINCIPLES AND PRACTICE OF BANKING AND
INSURANCE

PAPER T : COMMERCIAL BANK MANAGEMENT
Theory Paper : Max. Marks 70

Project Report : Max. Marks 30

3 hrs. dursation for Theory Paper

Priuciples of ﬁgrﬁ&%:‘{i“l Definition of bank; Cygation of money;
Present ‘structtfe 'of commercial banking: systegy’in India; Brief
history; Functiogs; Working during 1947-1990 ; and thereafter.
Managemen;? qu!esmBanks Ma.qagcxiaf ﬁa@onsmbanks
Hierarchy, mdwxdual and group Uchaﬁxéu"" anagement of
personnel-Functions. of manager, mspgﬁtogﬁ‘]ocal advisory
committee, Recpyitinent; Selection; Training; Promotion; Control
of staff.

Managemeni of Deposits and Advances : Deposit mobilization;
Classification and nature of deposit accounts; Advances; Lending
practice; Types of advances; Principles of sound bank lending;
Preparauon of mpor'(s Credit plans; Planmng custamers; Limits
of t’rt,dlt Scmmy

' »Im'estment Mansgement : Nature of bank investment; Liquidity

~and proﬁtabxhtyr Preparation of cheques; Bills; Endorsement;

A4

Govettiment secyrities; Documents of title to goods railway receipt;
Bill of anding; Book debts; Securities-Government and
commercial. , '
Management of. Fittance | Bank accounts; Records; Reports;
Statement of advances; Evaluation of loan applications; Profit and
1.oss Account: Bahnw shect and statutory rcports regarding cash.
revenue. ~ . :

Suggested Readingy

|

Tanhan ML : 'Banking - Law and Practice in India, mamn Law
Flouse, New Delhi: '

Radhaswami M: and Basudevan A : Texibook 'of Bankmg, S.
Chand & Co. Néw Delhi.

Panikar KK Bankmg Theory & Sysu:m S. Chand & Co.
Now Delhr.
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4 Vimayzkan N : Banking by 2000 A. D; Kanishka Publishers, Delhi.

5. Jessup P. F [ Innovations in Bank MM&!.
6. Reed oW - Commercial Bank Management
7. Dwsar Vasant , Principles of Bank Management.

5. Kbubchandan B. §. : Practice and Law of Banking: Macnullan,

New Delht. .,
i OR
PAPER i : ;.,L;CISZ.J‘LII‘ ‘'E INSURARCE FRAMEWORK

Theory Paper - Max, Mashs 70

Projeci Report : Max, Marks 30

3 hry, duration for Theory Paper
Insurance Act, 1938

-~ LI Act 1956

~ Insurance Regulatory & Dievelopment Agency Act, 1999

- Consumer Pictection Act, 1985.

- Ombudsman Scheme

~ Income Tax Act, Married Women's Property Act, Contact Act
as relevant to the conduct of insuranee business

~  Code of conduct in advertisement and publicity area.

Refert LS
Mishra M N Insurance Pnnciples & Praactice, 8 Chand &
(o Mew Delhu
7. Insurance Regulatory Development Act, 1999,
C LIC Act, 1956 '
4. Consumer Protection Acy 1985
5. Indien Contract Act, 1872, -

PAPER-I1 : PROJECT REPORT
Every studen: shall havc ap sppropridie fopic selected for doing
Project Report at. the of tho sgiibon and shall submit the
same in triplicate at least 3 weeks befbis e commencement of
theary examinations. Yor this purpose ot mdent shall undergo
for field work/pracaca} fraliifng in concapid
hrs. Viva-Voce shall be held within one donth ofﬁm last date of
writtn' examination, (Projest Report 78 ssarks and Vive Vore 30
rsries.




10. FOREIGN TRADE PROCEDURE

PAPER-I : EXPORT-IMPORT PROCEDURES AND DOCUMENTATION
Theory Paper : Max. Marks 70

Project Paper : Max. Marks 30

3 hrs duration for Theory Paper

- Documentation Framework for Exports and imports : Registration of an export firm
and licensing regulations. Processing of an expert order : Export documents need and
types : Overview of various export documents.

- International Business Contracts : Types and Formation.

- Payment Term : Instruments and Methods of financing, including documentary credits
and collection : Uniform Customs and Practices (UCP) 500.

- Export Finance : Facilities, incentives and procedures for pre and post shipment
finance,

- Business Risk Coverage : Cargo, credit and foreign exchange risk coverage, Cargo
Insurance; Role and scheme of ECGC and commercial banks.

- Foreign Exchange Regulations and Formalities.

- Quality Control and Pre-shipment inspection: Concept, scheme and procedures.

Suggested Readings :

I. Paras Ram, Export: What, where and How; Anupam Publishers, Delhi.

2. Uniform Customs & Practice for Documentary Credits, International Chamber of
Commerce, Paris.

Handbook of Import — Export procedures; Ministry of Commerce , Government of
India, New Delhi. :

4. Mahajan ML.I. Exports : Do it yourself, Snowhite Publication, Mumbai.

5. Export Documentation and Procedures: Nabhi Publications, New Delhi.

('S

PAPER-II ; PROJECT REPORT AND VIVA-VOCE

Every student shall have an appropriate topic selected for doing Project Report at the
session and shall submit the same in triplicate at least 3 weeks before the commencement
of theory examinations. For this purpose each student shall undergo for field work/practical
training in concerned organisations for 150 hrs. Viva-Voce shall be held within one month
of the last date of written examination. (Project Report 70 marks and Viva-Voce 30

marks).
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